ARSA Congressional Facility Visit Invitation Email Template
Re: Invitation to Visit YOURCOMPANY
Dear SCHEDULERFIRSTNAME:
In my capacity as YOURTITLE of YOURCOMPANY in YOURCITY, I invite Rep. OR Sen. LEGISLATORLASTNAME to visit our company, meet our employees, and learn more about the aviation maintenance industry.
Touring our facility in YOURCITY will allow Rep. OR Sen. LEGISLATORLASTNAME to see firsthand how YOURCOMPANY’s employees support aviation safety and how our company fits into both the local economy and the global aerospace ecosystem. It will also provide an opportunity to learn more about policy issues impacting repair stations.
We envision the visit lasting less than 90 minutes. Upon arrival, Rep. OR Sen. LEGISLATORLASTNAME will meet briefly with YOURCOMPANY’s leadership team in our conference room and we will then escort him OR her on a facility tour. During the tour, Rep. OR Sen. LEGISLATORLASTNAME will have the opportunity to speak with employees to learn more about their work and take photographs as appropriate.
We appreciate that a member of Congress has many demands on their time; as such, we can be flexible in scheduling. Please feel free to suggest dates and times for the visit.
Thank you for considering our invitation.
Sincerely,
YOURNAME
YOURTITLE
YOURCOMPANY
YOURTELEPHONENUMBER
YOUREMAILADDRESS
